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DATE: December 8, 2011

TO /‘R%gional Directors
THROUGH: ohr_1 Cooper, Assistant Secretary for Operations
Jamie Self, Ed.D., Executive Director, Family and Community Services

om0
FROM: hnshe@gms, irector, Office of Child Welfare
SUBJECT: Documentation of Psychotropic Medications for Children in Out-of-Home
Care

PURPOSE: The purpose of this memorandum is to clarify requirements for documenting
in the Florida Safe Families Network (FSFN) the provision of psychotropic medications to
children in out-of-home care and to ensure that such documentation is entered timely and
accurately.

BACKGROUND: Over the past two years the Department has worked diligently to ensure
appropriate oversight of children in out-of-home care who are prescribed psychotropic
medications. A recent review of the psychotropic medication data in FSFN found that case
managers are not appropriately documenting this information in FSFN. Since prescriptions
are not being “end dated” it appears children are taking multiple medications. For
example, our review identified 185 children with multiple active prescriptions of the same
medication. |n addition, over 40% of the active prescriptions had a prescription begin date
that was more than one year old.

It is critical that information regarding the psychotropic medication history is current and
accurate as part of each child’s medical history in FSFN. This includes documenting when
a child begins taking each medication, based on the date the medication is prescribed or
reauthorized. Each time a child receives a new prescription, or has a prescription re-
authorized, that prescription must be entered into FSFN with a new prescription begin
date. This is required even if the new prescription or reauthorization is to continue a
current medication without any changes.

It is not necessary to enter this information into FSFN each time a medication is refilled,
only when a prescription is renewed or reauthorized in order for the child to continue
receiving the medication. The prescription “end date” must be entered into FSFN when
either the child stops taking the medication or the prescription expires (including refills),
whichever comes first. When a prescription expires, that prescription must be “end dated”
in FSFN.
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ACTION REQUESTED: Contract managers must work with CBCs to ensure there is a
complete review of psychotropic medication data in FSFN for children in out-of-home care
and update information as needed. Report listings containing data on each active
prescription for every child in out-of-home care are posted to the Imaging Lite section of
the DCF Web Portal weekly. All records must be reviewed and updated by 12/31/2011.

CONTACT INFORMATION: If you have any questions or need additional information
please contact Keith Periman at keith_periman @dcf.state.fl.us or 850-717-4675 or Eleese
Davis at eleese_davis@dcf.state.fl.us or 850-717-4650.

Attachment

cc: Pete Digre, Deputy Secretary
Eleese Davis, Office of Child Welfare
DCF Contract Managers
Community-Based Care Lead Agencies
Sheriffs’ Offices
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